BLYTH TOWN COUNCIL
To:
ALL MEMBERS OF THE EVENTS WORKING GROUP

You are hereby requested to attend a meeting of BLYTH TOWN COUNCIL EVENTS WORKING GROUP to be held at Ebor House on Tuesday 22 February 2011 at 7.00pm.

The Agenda for the meeting is set out below.

SUE NODDINGS

TOWN CLERK

BLYTH TOWN COUNCIL




21 February 2011

Would you please ensure that all mobile phones are switched off during the meeting.
AGENDA:

1. APOLOGIES FOR ABSENCE

2. PRESENTATION OF EVALUATION REPORT BY PAUL TAYLOR, COMMUNITY WORKS (this report was previously circulated)
3. QUESTION AND ANSWER SESSION BEFORE PAUL TAYLOR RETIRES FROM THE MEETING
4. DISCUSSION REGARDING REPORT AND FUTURE EVENTS

5. PREPARATION OF JOB DESCRIPTION AND PERSON SPECIFICATION (Template attached to structure discussion)
6. ACTIONS TO BE AGREED AND TIMESCALES
7. ITEMS FOR INFORMATION AND URGENT MATTERS

8. DATE OF NEXT MEETING TO BE AGREED

SUE NODDINGS

TOWN CLERK

MEMBERS OF THE EVENTS WORKING GROUP:

Kath Nisbet



Lesley J Rickerby

Bob Parker



Fiona Wilson

John R Potts
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